PowerPoint shortcuts

All shortcuts listed are for PC users only

Create new presentation

Add a new slide

Make selected text bold

Cut selected text, object, or slide

Copy selected text, object, or slide
Paste cut or copied text, object, or slide
Undo the last action

Save the presentation

Close PowerPoint

Increase the font size for selected text
Decrease the font size for selected text
Group objects

Ungroup objects

Insert a picture

Open the Zoom dialog

Insert a shape

Select a theme

Ctrl+N
Ctrl+M
Ctrl+B
Ctri+X
Ctri+C
Ctrl+Vv
Ctrl+zZ
Ctrl+S
Ctri+Q
Ctrl+Shift+>
Ctri+Shift+<
Ctrl+G
Ctrl+Shift+G
Alt+N, P
Alt+W, Q
Alt+N, S, H

Alt+G, H




